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Introduction

Reviewers serve a vitally important role for the journal, authors, readers, and specialty. The quality of the peer-review process contributes significantly to the success and quality of the journal.

When you are invited to review, you will receive an email with instructions on how to accept or decline the invitation, and how to access the manuscript on Manuscript Central. Each invited reviewer should determine if they have the time, expertise, and interest to perform the review. 

Once you’ve completed your review please log in to Manuscript Central to complete the review form. Timely completion of the review is very important.

Ethics

1. Conflicts

Disclose if there is or may be a perceived personal or professional conflict of interest (see conflict of interest disclosure policy). These may include but are not limited to any affiliation with any organization or entity having a financial or personal interest in the subject matter discussed in the manuscript, personal relations or academic competition. By agreeing to review a manuscript you implicitly affirm that all potential conflicts of interest have been disclosed and that you are able to provide an impartial review. 

2. Privileged Communication

When you review a manuscript for the journal you acknowledge that it is a confidential document. You should not retain copies for personal use after your review. You may not take advantage or use the information until the document is published. We use a blinded peer-review process. You should not identify yourself to the authors or communicate directly with the authors.

3. The Reviewer Should Not:


Contact the author(s) to discuss a manuscript


Reveal, cite or disclose information about a manuscript prior to publication


Agree to review a manuscript if there may be a perceived or actual conflict of interest.

Basic Goals of a Review

The basic goals of a review are to:

1. Evaluate the manuscript

2. Provide a good analysis for the author such that the quality of the paper is improved.

3. Assist the editors in their decision regarding publication

4. Ultimately to contribute to the quality of the literature

Attributes of a Good Reviewer

• Writes an honest, objective, critical and constructive assessment

• Provides clear opinions about strengths, weaknesses, relevance and significance of the study

• Provides a clear statement of recommendation regarding publication to the Editor. 

• Does not include comments about merits of publication of the manuscript to the authors because the final decision may be different than your opinion.
• Submits the review on time

Manuscript Evaluation

The following should be considered in your evaluation of the manuscript and in your recommendation to the editor as to whether the manuscript is suitable for publication.

1. Is the purpose or question clearly defined?

2. Are the methods appropriate to the goals? 

3. Do the results add to the understanding of the subject?

4. Are the conclusions supported by the data?

5. What is the significance of the information?

6. Is it within the scope of the journal?

7. Is the manuscript original?

8. Is there evidence of plagiarism or auto plagiarism (published elsewhere)?

The manuscript should follow the guidelines to authors, available online at Manuscript Central. The information should be presented clearly, concisely, and with correct placement of information into the relevant sections. (i.e. Methods, Results, Discussion, etc.)

Key points to consider for each section of the manuscript:

Title- succinct and accurately reflect subject matter

Abstract- accurate summary of background, methodology, results and conclusions, data consistent with those presented in the results section

Introduction- clearly state objective and background

Methods- are they appropriate with clearly defined experimental procedures

Results- clearly described results, consistent with those presented in the abstract, consistent with Figures and Tables

Statistics- clearly described, understandable to typical reader, appropriate, do data represent an adequate population, is statistical review needed

Figures/Tables- assess if they add value, are they properly formatted and labeled, well designed, do they avoid patient identification

Life Tables- a graph usually illustrates events more clearly than a table, shouldn’t be both table and graph, must indicate n below the x-axis at relevant time points

Discussion- accurate interpretation of data and relation to other published work

Conclusions- supported by data

References- relevant, current, accurate, concise, without key omissions

Confidential Comments to Editors

1. Don’t leave this blank or simply copy your comments to the author

2. Summarize key points/critical issues that must be addressed

3. Provide adequate information for the editor to understand the basis of your recommendation

4. Describe your expertise in the subject area

Comments to Authors

1. Be courteous, constructive and diplomatic in your comments to the author(s)

2. Avoid gratuitous, condescending or sarcastic comments 

3. Provide a concise, dispassionate summary of key points including originality, scientific method, scientific importance, clarity, organization and what changes are needed or questions you have

4. Organize your comments into Major (mandatory points) and Minor (suggested changes for improvement)

You are welcome to note grammar, typographic and/or spelling errors. It is important however to differentiate writing issues from content issues, especially by authors with English as a second language. Each manuscript will be copy edited, and improvements in this area should not cause rejection of a study that is well done from a scientific standpoint.

Do not include comments about the merits of publication of the manuscript to the author(s) because the final decision may be different than your opinion. However if your recommendation to the editor is to reject, include comments to the author that form a basis for your opinion without stating your publication recommendation.

